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“Section 300.323(d) . . . requires each public agency to ensure that the child’s [individualized education program] IEP is accessible to each regular education teacher, special education teacher, related services provider and other service provider who is responsible for its implementation, regardless of whether the IEP Team member was present or excused from an IEP Team meeting. How and when the information is shared with the IEP Team member who was excused from the IEP Team meeting is best left to State and local officials to determine.”  71 Fed. Reg. 46677 (August 14, 2006).

“Section 300.323(d) requires that the child’s IEP be accessible to each regular education teacher, special education teacher, related services provider, and any other service provider who is responsible for its implementation. The purpose of this requirement is to ensure that teachers and providers understand their specific responsibilities for implementing an IEP, including any accommodations or supports that may be needed. We . . . believe [this requirement] is necessary to ensure proper implementation of the child’s IEP and the provision of [free appropriate public education] FAPE to the child. However, the mechanism that the public agency uses to inform each teacher or provider of his or her responsibilities is best left to the discretion of the public agency.”  71 Fed. Reg. 46681 (August 14, 2006).

“The Act does not require an IEP Team manager as a part of the IEP Team. While having one individual manage the provision of services under the IEP might be a good practice in particular circumstances, we decline to require IEP Team managers for all IEPs because, in many cases, it would be unnecessary. In addition, to ensure that all IEP Team members are aware of their responsibilities regarding the implementation of a child’s IEP, § 300.323(d) requires that the child’s IEP be accessible to each regular education teacher, special education teacher, related services provider, and any other service provider who is responsible for its implementation.”  71 Fed. Reg. 46669 (August 14, 2006).

Through the implementation of the member district policies and procedures as outlined in the Legal Framework for the Child-Centered Special Education Process, the member district ensures that school personnel are provided access to the IEP in conformance with Family Educational Rights and Privacy Act (FERPA) and as required by the Individuals with Disabilities Education Act (IDEA) and its accompanying federal regulations, state statutes and regulations.


Opportunity for General Education Teachers to Request Assistance: 
The campus administrator or designee will identify the student's special education teacher as the professional charged with providing information and assistance to general education teachers instructing the student. The special education teacher will carry out the following responsibilities in this area.
· Provide relevant sections of the IEP such as goals and objectives and accommodations to all teachers working with the student. 
· Offer to provide consultation and clarification of the student's program through meetings during a planning time or before/after school. Such consultation might include: discuss grading, homework; clarify student abilities and needs based on evaluation; discuss test accommodations for the teacher to use; or to suggest a behavioral strategy that may work for the student or review the behavioral intervention plan. Support meetings with general educators should be documented in a contact log maintained by the special education teacher. 
· Should the general education teacher request support in working with the student or in reviewing the IEP the special education teacher will document the consultation in the electronic notes section of the special education management system. 
· General education teachers working with a student may request an IEP meeting should the consultation provided not resolve any issues or concerns. This request will be submitted to the campus principal. 
Opportunity to Provide Input to the ARD Committee:
The general education teacher will be provided an opportunity to provide input to the IEP of students they serve. Documentation will be maintained that teacher input forms were provided by special education or that consultation was held with general educators regarding student progress. General education and special education teachers may collaborate; however, the special education teacher MUST send out the ARD/IEP committee teacher input form to all the student’s teachers prior to: 
· an initial ARD/IEP committee meeting, 
· an ARD/IEP meeting to consider existing evaluation data / reevaluation, 
· annual review ARD/IEP meeting, or 
· an ARD/IEP meeting considering other areas such as behavior, failures, etc... 
Process for Submitting Requests for Further Consideration of Student’s IEP - General Education Teacher: 
General education teachers working with a student may request an IEP meeting should the consultation provided not resolve any issues or concerns. This request will be submitted to the campus principal. The principal may attempt to resolve concerns by involving other staff such as the diagnostician/LSSP, related services staff or staff with behavioral expertise, depending upon the nature of the concern. An ARD/IEP committee meeting may be requested by principal at any time.

 Staff Responsible:  Diagnostician/LSSP, Principal, General Education Teacher, Special Education Teacher, Related Service Staff, Speech Language Pathologist 

Timelines:
· Distribution of ARD paperwork to GE teachers after ARD Committee meetings
· Training at least annually 

Evidence of Practice: 
· Training artifacts (presentation handouts, sign-in sheets, etc.)
· Forms or checklists used in IEP implementation (including software)
· Signed receipt of ARD/IEP paperwork 
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