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[T]he disclosure of a student's [individualized education program] IEP cover sheet cannot be characterized as a ‘directory information’ disclosure under [Family Educational Rights and Privacy Act] FERPA . . . This Office has consistently advised that a student's receipt of special education services is the type of information that generally would be considered ‘harmful or an invasion of privacy if disclosed’ and, therefore, may not be designated and disclosed as ‘directory information’ under FERPA. 20 U.S.C. § 1232g(a)(5)(A); 34 C.F.R. § 99.3 (‘Directory information.’)”  OSEP  Letter to Feuchtenberger (February 2, 2006).

“The ‘directory information’ exception under FERPA at 20 U.S.C. §§1232g(a)(5) and (b)(l) allows a public agency to disclose information designated as ‘directory information’ to the public without first obtaining parental consent. FERPA does not allow "‘directory information’ to be used to link to other categories of personally identifiable information, such as disability. The disclosure of the child find referral information under the [Individuals with Disabilities Education Act] IDEA by the Part C lead agency to the [local educational agency] LEA or [state educational agency] SEA is not disclosure of directory information because disclosing this information on only Part C children would identify these children as infants and toddlers with disabilities, which information is personally identifiable information not permitted to be released under FERPA. Thus, the child find referral information under the IDEA by the lead agency to the Part B agency does not fall under FERPA's directory information exception.”  OSEP Letter to Elder (February 11, 2004).

“The regulations clarify that once a parent or eligible student opts out of directory information disclosures, the educational agency or institution must continue to honor that election after the student is no longer in attendance. While this is not a new interpretation, school districts and postsecondary institutions have been unclear about its application and have not administered it consistently. The inclusion in the regulations of this longstanding interpretation is necessary to ensure that schools clearly understand their obligation to continue to honor a decision to opt out of the disclosure of directory information after a student stops attending the school, until the parent or eligible student rescinds it. Educational agencies and institutions are not required under FERPA to disclose directory information to any party. Therefore, parents and students have no basis for objecting if an agency or institution does not disclose directory information because it is not certain whether the parent or student opted out. The regulations provide an educational agency or institution with the flexibility to determine the process it believes is best suited to serve its population as long as it honors prior elections to opt out of directory information disclosures.”  73 Fed. Reg. 74809 (2008).

“A school is not required to deny a request for directory information about a student, such as confirmation whether a student is enrolled or has received a degree, if the requester supplies the student’s [Social Security number] SSN (or other non-directory information) along with the request. However, in releasing or confirming directory information about a student, the school may not use the student’s SSN (or other non-directory information) supplied by the requester to identify the student or locate the student’s records unless a parent or eligible student has provided written consent. This is because confirmation of information in education records is considered a disclosure under FERPA. See 20 U.S.C. 1232g(b). A school’s use of a student’s SSN (or other nondirectory information) provided by the requester to confirm enrollment or other directory information implicitly confirms and, therefore, discloses, the student’s SSN (or other non-directory information). This is true even if the requester also provides the school with the student’s name, date of birth, or other directory information to help identify the student. A school may choose to deny a request for directory information, whether or not it contains a student’s SSN, because only a parent or eligible student has a right to obtain education records under FERPA. Denial of a request for directory information that contains a student’s SSN is not an implicit confirmation or disclosure of the SSN.”  73 Fed. Reg. 74809 (2008).

Through the implementation of the member district policies and procedures as outlined in the Legal Framework for the Child-Centered Special Education Process, the member district ensures annual notification as required by the FERPA, IDEA and its accompanying federal regulations, state statutes and regulations.


The district may disclose directory information if it has given written public notice to parents of students in attendance and all eligible students for which attendance is reported within the district. 
The district will ensure the following in regards to the notice: 
 The notice will be provided either at the beginning of each school year or upon enrollment of the student at the start of the school year. 
 The notice will contain an explanation on the provisions within FERPA regarding release of directory information on the student. 
 The notice will include the right of the parent or student to object to the release of directory information about the student under FERPA. 
 The notice will contain a statement that federal law requires school districts receiving assistance under the Elementary and Secondary Education Act to provide a military recruiter or an institution of higher education, on request, with the name, address and telephone number of a secondary student unless the parent or student has advised the school district that they do not wish to have this information disclosed without prior written consent. 
Public Information 
When a parent or student provides consent for the district to use directory information only for limited school sponsored purpose the information will remain confidential and remain unreleased under the Public Information Act. 
Former Students
The district may disclose directory information about former students without compliance of the public notice and opt our conditions, with the exception that the district will continue to honor any valid request to opt out of disclosure of information which was made while the student was in attendance unless the request was rescinded.   
Evidence of Practice:  
· Copy of records request 
· FERPA notice for directory information
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