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 “LEAs (or their individual schools) must annually notify parents and eligible students of their rights under FERPA. See § 99.7. . . . The annual notification must include: 

· The procedure to inspect and review education records; 
· The procedure to request amendment of education records; 
· A specification of criteria for determining who constitutes a school official and what constitutes a legitimate educational interest if the educational agency or institution discloses or intends to disclose [personally identifiable identification] PII from education records to school officials without consent; and 
· The right of parents to file a complaint with the FPCO in the Department.”  
FPCO Notice to Superintendents (December 1, 2014).

“One of the exceptions to the prior written consent provision permits a school to disclose education records to officials of another school where the student seeks or intends to enroll. A school that discloses education records under this provision must make a reasonable attempt to notify the parent or eligible student of the disclosure, unless the disclosure is initiated by the parent or eligible student, or the school's annual notification of rights under FERPA includes a notice that it forwards education records to other agencies or institutions that have requested the records and in which the student seeks or intends to enroll.”  
FPCO Letter to Anonymous (August 22, 2012).

Application Guidance

· Model Notification of Rights under FERPA for Elementary and Secondary Schools (FPCO)


Through the implementation of the member district policies and procedures as outlined in the Legal Framework for the Child-Centered Special Education Process, the member district ensures annual notification as required by the FERPA, Individuals with Disabilities Education Act (IDEA) and its accompanying federal regulations, state statutes and regulations.


Local Education Agencies or their respective individual schools must notify parents and eligible students annually regarding their rights under FERPA. 
This annual notification must include the following: 
 Procedures to review and inspect records 
 Procedures to request amendment of education records 
 Specification of criteria as related to who constitutes a school official and what serves as a legitimate educational interest if the educational agency either discloses or plans to disclose personally identifiable identification from education records to school officials 

“One of the exceptions to the prior written consent provision permits a school to disclose educational records to officials of another school where the student is or plans to be enrolled. A school that discloses education records under this provision must make a reasonable attempt to notify the parent or eligible student of the disclosure, unless the disclosure is initiated by the parent or eligible student, or the school’s annual notification of rights under FERPA includes a notice that it forwards education records to other agencies or institutions that have requested the records and in which the student seeks or intends to enroll”. FPCO Letter to Anonymous (August 22, 2012).

Evidence of Practice: 
· Annual Notification Provided in Parent’s Native Language
· Yearly Review of Annual Notification
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