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Legal Framework:  CHILDREN WHO TRANSFER OR RECENTLY REGISTERED
Related Resources
Broad Category: CHILD FIND


PROCEDURES:
Transfer of Special Education Records 
When a student with a disability transfers from one district (LEA) to another, it is important for campus personnel and/or special education staff to take prompt action in transferring the student’s special education records. These records include:
· Admission, Review, and Dismissal (ARD) documents
· Evaluation information
· Any other records related to the provision of special education or related services
The district will respond to the new school’s request for these records within ten (10) working days of receiving the request.
No parental consent required: Parental consent is not needed before transferring the student’s records to the new school, as long as the records are requested for purposes related to the student's enrollment.
Timeliness: The records must be provided promptly, within ten working days, to ensure continuity of services and compliance with legal requirements.
This process helps ensure that the student’s special education services continue without disruption at the new school.
Transfers/New to the District
For students enrolling, the district inquires about special education status and completes the Transfer Packet.  Comparable services are provided until an ARD can be held.  ARD Committee meetings are held within 20 school days from the date the student is verified as being a student eligible for special education services. According to (89.1050 (j)(6)) verification means that the new school district has received a copy of the student’s IEP that was in effect in the previous district.  
When a student enrolls on a campus during the summer and a school employee (clerk, teacher, administrator, etc.) is informed the student was receiving special education services in the previous district the special education campus staff will be notified as soon as possible. If the parents verify before the new school year begins that the student had an IEP that was in effect in the previous district, the new school district must implement the IEP from the previous school district in full on the first day of class of the new school year or must convene an ARD/IEP committee meeting during the summer to revise the student's IEP for implementation on the first day of class of the new school year. If the district wishes to convene an ARD/IEP committee meeting to consider revision to the student's IEP before the beginning of the school year, the district must determine whether the parent will agree to waive the requirement that the written notice of the ARD committee meeting must be provided at least five school days before the meeting. If the parent agrees to a shorter timeframe, the district must make every reasonable effort to hold the ARD committee meeting prior to the first day of the new school year if the parent agrees to the time of the meeting.  If the student's eligibility for special education and related services cannot be verified before the start of the new school year, the timelines will be the same as when a student from a previous school district enrolls in the district.  
When a student from a school district in another state in the same school year enrolls in the district, the district in consultation with the parents must provide services comparable to those described in the child’s IEP from the previous district until the district conducts a full individual and initial evaluation, if appropriate. The district assessment personnel will review all relevant evaluation data from the previous district to determine if an FIE is needed. The evaluation must be current and meet all TEA disability condition requirements. If the district determines a full individual and initial evaluation is needed a REED will be completed and consent from the parent will be obtained. The evaluation must be completed with the timelines established in 89.1011 (c)(e) and the district must develop, adopt and implement a new IEP 20 calendar days from the date of the completion of the evaluation report.
 If the district determines that an evaluation is not necessary, a REED will be completed and the timeline for developing an IEP for the student is 20 school days from the date the student is verified as being a student eligible for special education services.

STAFF RESPONSIBLE:  
District Level: Superintendent, Special Education Director
Campus Level: Enrollment Clerk, Diagnostician, Principal

TIMELINES FOR CHILDREN WHO TRANSFER:
· Initial evaluation pending-30 calendar days from the date of the completion of the evaluation report.
· IEP for the child who transfers within the state- accept the student’s IEP from the previous district or implement a new IEP within 20 school days of verifying the student as eligible for special education services.  
· IEP for the child who transfers from outside the state- 30 calendar days from the date of the completion of the evaluation report or if an evaluation is not necessary, the timeline is 20 school days from the date the student is verified as being a student eligible for special education services.
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