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Legal Framework:  AMENDMENT WITHOUT A MEETING
Related Resources
Broad Category: FREE APPROPRIATE PUBLIC EDUCATION


PROCEDURES:
Any agreement or amendment to the ARD/IEP Meeting will follow exact guidelines in §300.324 (a) (4 and 6). The agreement in §300.324 (a) (4) must be documented in writing on the RCSS forms.
a. The campus administrator must approve the decision to complete a proposed amendment to the IEP.
b. Discuss the proposed amendment with appropriate IEP team members including discussion with the parents in person or by phone.
c. Complete the district forms and obtain parent signature of agreement to amend the IEP.
d. Distribute the signed amendment to all IEP team members and implementers.
e. Provide parent with Prior Written Notice
f. Provide parent with a copy of the IEP with the amendments 
g. File the original amendment with the parent signature in the student’s eligibility folder with the Annual IEP being amended.
Changes that require an ARD/IEP meeting. The amendment procedure MAY NOT be used for the following changes:
· Change in placement decisions that result in additional time within a special education setting
· Manifestation Determination, FBA or development of BIP
· Change services, amount of service time, add/drop services (excluding transportation)
· Eligibility determination or change
· Review lack of progress
· Proposing change to state assessment (exemption/type) 
Changes that DO NOT require an ARD/IEP meeting. The amendment procedure MAY be used for the following changes:
· State and district testing accommodations
· Transportation
· Adding or deleting classroom accommodations 
· To correct errors in the ARD/IEP document
STAFF RESPONSIBLE:  
District Level: Superintend, Special Education Director
Campus Level: Principal, Diagnostician/LSSP

TIMELINES FOR AMENDMENT WITHOUT A MEETING:
· Training on Amendment without a Meeting will be provided annually.
EVIDENCE OF PRACTICE: 
· Training artifacts (i.e., sign-in sheets, agendas, etc.)
· Documentation of amendments without a meeting
· Documentation of parent agreement to an amendment without a meeting
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