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PROCEDURES:
Eligibility and Programming
Decisions regarding eligibility and programming for a student with a disability will be made by a group of persons who meet at least annually as an ARD/IEP committee. This committee must include:
· The parent of the child
· At least one general education teacher of the child. Efforts should be made to ensure that the general education representative of the ARD committee be a professional who has contact with the student either daily or weekly and thus has direct knowledge of the student. Efforts may include; selecting a teacher who provides academic instruction at some point in the student's schedule, selecting a teacher who provides instruction in physical education or a related arts area, selecting a teacher who provides intervention support, or selecting a teacher who provides instruction in an elective area,
LEA Representative
In each district, the LEA representative is the campus principal or designee approved by the Superintendent as in §300.321 (d). The campus principal is most appropriate because of the responsibility to ensure implementation of the student’s IEP. The campus principal is the appropriate representative because of the authority and responsibility to commit district resources and to ensure implementation of the student’s IEP. If the principal assigns a designee, the principal’s designee will have the same authority to commit resources, however, the principal remains responsible for ensuring the IEP is implemented. 
Diagnostician/LSSP
The diagnostician or LSSP is required when reviewing the results of an initial or 3-year evaluation. The LSSP or counselor will interpret results for students with emotional disturbance. 
Dyslexia 
The multidisciplinary evaluation team and any subsequent team that convenes to determine a student’s eligibility for special education and related services must include at least one member with specific knowledge regarding the process of reading, dyslexia and related disorders and be knowledgeable in the area of dyslexia instruction.  This member must sign a document describing their participation in the evaluation and development of the Individualized Education Program for the student. This member must meet the requirements of TEC 29.0031(b) and 74.28 of this title (relating to Students with Dyslexia and Related Disorders) and the requirements outlined in the most recent Dyslexia Handbook published by TEA.
Student/Transition Services
The invitation to the ARD meeting will indicate that the student was invited to the meeting.
A representative of the district career and technology department must attend, if the committee is considering placement in a CTE class.
CTE
A representative of the district career and technology department, if the committee is considering placement in a CTE class.
Outside Agencies 
The secondary special education teacher (case manager, diagnostician, transition specialist) is responsible for inviting officials from other agencies to the IEP meeting if appropriate and obtaining parent/student consent/release of information using the appropriate district forms. The RCSS attempts to have representatives from other agencies meet with students and parents prior to the IEP meeting to ensure more quality time to discuss post-secondary services and options. Documentation of such meetings may include an invitation, a meeting agenda and/or summary notes from the meeting. Such documentation will be included in the student’s special education record.
Parent
Before the ARD meeting, Campus Special Education Personnel will send a Notice/ARD Invitation to the parent that includes a list of attendees, the purpose of the meeting, location, time and date. Notices/ARD Invitations will be filed in the student eligibility folder. 
If the parent plans to have an advocate or attorney present, Campus Special Education Personnel should consult with the District’s Special Education Director or designee to determine the appropriate next steps.
Campus Special Education Personnel will make reasonable efforts to involve parents in the ARD (Admission, Review, and Dismissal) meeting by offering multiple opportunities for participation. If the parent is unable or unwilling to attend the meeting but gives consent for the meeting to proceed without them, the ARD Committee may move forward. In such cases, the minutes of the meeting should document the attempts made to engage the parent or note the parent’s consent to proceed without their participation.
The campus staff will make every effort to accommodate the parents schedule, however, there is no requirement that an IEP meeting must be held outside of regular business hours for the school. OSEP Letter to Thomas (6-3-2008)
IEP Team attendance
The RCSS parental informed consent is required in order to excuse an IEP member if their area of the curriculum or related service will be modified or discussed. Parental consent for excusal in (2)(i) must include all elements of informed consent found in Procedural Safeguards section. The RCSS will attempt to provide a minimum of 3 days advance written input to the parent to consider excusal unless there are emergency circumstances which cannot be avoided. The parent always has the right not to agree to the excusal. The RCSS will not routinely excuse IEP members and each IEP meeting requires either appropriate agreement or consent for the IEP member requesting excusal. Any excusal from the ARD/IEP Meeting will follow exact guidelines in §300.321 (e) (1-2) and be documented in writing on the RCSS form provided to you.
Emergent Bilingual Students with Disabilities
A representative of the district Language Proficiency Assessment Committee is required to participate if the student qualifies as a student who is learning English as a second language
For all Emergent Bilingual Students:
1. The LPAC report, must have been completed within the past year for each Annual ARD to review.
2. The ARD/IEP committee will determine placement based on current assessment and IEP Goals and Objectives needed.
3. The ARD/IEP committee will include the LPAC representative and will ensure that placement in a bilingual education or English as a second language program, if appropriate, is not refused solely because the student has a disability.
Deaf/Hard of Hearing
A teacher of the Deaf/Hard of Hearing is required to participate if the student has or is suspected of having a hearing impairment.
Visual Impairment
A professional certified in the education of students with visual impairment is required to participate, if the students has or is suspected of having a visual impairment.
Deaf-Blind
A teacher of both the Deaf/Hard of Hearing and one of the visually impaired is required to participate if the student has or is suspected of having deaf-blindness.
Documentation 
Documentation will be maintained in the student eligibility folder that the above individuals were invited to the meeting.  The record filed in the eligibility folder will indicate the positions of individuals attending the meeting.  Responsibility for filing such documentation is assigned to the educational diagnostician/LSSP for the campus.

STAFF RESPONSIBLE:  
District Level: Special Education Director
Campus Level: Diagnostician, Principal, Special Education Teacher, Dyslexia Teacher/Designee, LPAC Representative 

TIMELINES FOR ARD COMMITTEE MEMBERSHIP ACTIVITIES:
· Notice of meetings-five school days prior written notice.
· Training of ARD committee members will be provided annually. 

EVIDENCE OF PRACTICE:
· Forms or checklists used to provide notice to required participants
· Forms used to document parent and LEA agreement when an ARD committee member is excused
· Training artifacts (presentation handouts, sign-in sheets, etc.)
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