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Legal Framework:  CHILD FIND DUTY
Related Resources
Broad Category: CHILD FIND	

PROCEDURES:
The RCSS Co-op/LEA will disseminate information to the community (including private schools, residential facilities, residential treatment centers, day treatment centers, hospitals, mental health institutions, detention and correctional facilities) concerning services of offered to all individuals with disabilities and maintain records of efforts that may include: 
1. providing information regarding availability of screenings and other services through the local newspaper, brochures, and other media; 
2. participating in a network of public information dissemination to assist with locating highly mobile and migrant children which includes contacting other agencies, day care facilities, community public locations such as doctor of offices, hospitals, and facilities providing services to students with disabilities; 
3. contacting residential facilities at least twice per year to conduct Child Find activities and to office services to eligible student with disabilities; 
4. providing Child Find information to local private schools and discuss with private school of officials regarding the RtI Committee process; 
5. referring individuals ages 0-3 to a local Early Childhood Intervention (ECI) program for evaluation; 
6. identifying and referring individuals with disabilities who may or may not be in school and who may need Special Education and related services using a properly constituted RtI Committee; 
7. continuing to document persons who are currently receiving needed Special Education and related services and who are not currently receiving needed Special Education and related services; 
8. reviewing this process on a yearly basis, updating staff about on-going “Child Find” activities implemented in the community; 
9. maintaining confidentiality of all personally identifiable information used and collected in this system in the same manner that Special Education records are maintained; 
10. maintaining documentation of all Child Find activities including the dates of each activity; and 
11. training appropriate staff for maintaining the documentation of all Child Find activities including students in private schools, religious schools and home schools located in the RCSS. 
12. Annual screening will be performed by qualified LEA personnel and may include: general health screening, including social/behavioral health vision screening performed to verify indicators of loss of sight, acuity, or other possible vision related problems; hearing screening to verify any hearing risk indicators; speech and language screening to verify problems in the formulation or articulation of speech or any delay in the development of language; preschool screening which typically includes vision, hearing, cognition, motor, speech-language, and health components to verify developmental delays; screening for home language academic screening for school age children to determine the significance of academic delays; and screening secondary level students who are at-risk of dropping out, or who have dropped out, to verify that the reasons for dropping out are not related to a previously unidentified disability. All screenings and evaluations resulting from child find activities are free to parents, including parents of home-schooled students and parents of students who attend private school by parent choice.
Private /Nonpublic Schools 
The private schools are of offered our Child Find information to advertise in their buildings if they choose. For all students not currently enrolled in our district, the required ARD/IEP process and timelines will be followed. The Child Find activities include collaboration and informing private/nonpublic schools of district requirements and possible options. 
1. CONSULT: The Special Education Director will contact all private schools within our boundaries at a minimum annually. The private, non-public schools will be provided information regarding Child Find procedures. Annual input will be solicited following federal requirements. The Director will discuss equitable participation and solicit ways to inform staff/parents of private school students. Documentation of all communication/meetings with private/nonpublic schools is maintained with the Special Education Director. 
2. AFFIRMATION: The private school administration is asked to submit a required signed    affirmation and consultation form stating the consultation requirements for the district Child Find have been met. If the district cannot obtain this signed form, the Director maintain a record of attempts. 
3. The district will provide the private schools Child Find informational flyers to place in their facility. 
4. Parent inquiry: When a parent reaches out to the district with a concern or request for evaluation, Districts must respond to a parent’s written request for a special education evaluation for their child not later than the 15th school day after the date the district receives the request, or when the district initiates the referral, and provide the parent with prior written notice of its: 
· Proposal to conduct an evaluation; a copy of the Procedural Safeguards; a copy of the Overview of Special Education for Parents form; and an opportunity to give written consent for the evaluation; or 
· Refusal to conduct an evaluation; a copy of the Overview of Special Education for Parents Form; and a copy of the Procedural Safeguards.
Initial Referrals to Special Education 
1. Students experiencing difficulties progressing in the general curriculum should be considered for all support services and intervention programs available to all students in the district, including tutoring, RTI programs, and remedial or compensatory programs. Implementation of any intervention program cannot serve to delay or deny referral, evaluation, and eligibility determinations under the IDEA when students are suspected of having a disability and a need for special education services. 
2. The support services, intervention program options to address the students' difficulties should be made in collaboration with parents, who should be notified of their right to request a special education referral at any time. If students continue to struggle with the general curriculum despite provision of interventions, the student should be referred for a special education evaluation within a reasonable timeframe, depending on the degree of response to interventions, the parents' input, and the degree of difficulty the student is experiencing in meeting mastery criteria on general curriculum. Implementation of any intervention program cannot serve to delay or deny referral, evaluation, and eligibility determinations under the IDEA when students are suspected of having a disability and a need for special education services. 
3. The Robertson County Special Services will use the RtI Committee to consider all intervention services provided, all scientifically based reading or other programs used, and any support services available to all students who are referred under the IDEA. Interventions such as tutorials, remedial support, compensatory support, and other services will be considered and documented in detail by the RtI Committee as part of the referral for special education evaluation.
DEAP and Child Find
For students not already receiving special education services-When a student is placed in a disciplinary alternative education program (DAEP) under 37.006, the LEA shall provide information to the student’s parent or guardian regarding the process for requesting a full individual and initial evaluation of the student under Section 29.004. This information will also be provided to the parent or guardian of the student as part of the student’s personalized transition plan for release from the DAEP as outlined in 37.023


STAFF RESPONSIBLE:  
[bookmark: _Hlk39210545]District Level: Superintendent, Special Education Director
Campus Level: School Counselor, Principal 

TIMELINES FOR CHILD FIND ACTIVITIES:
· Public outreach will be completed annually.
· Contacting residential facilities at least twice per year
· Staff training will be completed each year during in-service.
· Information provided to the parent regarding FIIE requests when sent to DAEP and as part of the transition plan for release from DEAP. 
EVIDENCE OF PRACTICE: 
· Training artifacts (presentation handouts, sign-in sheets, etc.)
· Media postings
· Public notices
· Documentation in PEIMS
· FIEs and ARDs
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